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APPLICATION FOR RECORDS DISPOSITION STANDARD

f | ! i
INSTRUCTIONS: Prepare in duplicate and romard to: the Becords Management Analyst, Management Systems Division
3. Dept., Division, Subdivision & Administering Office Address '| FQ'R RECORDS MANAGEMENT DIVISION USE
DEPT. OF F&A { Date Received Application No. Date Completed
DIVISION OF MANAGEMENT SYSTEMS . . |MAR -2 1978 MAR
: ' - -3
BRANCH OF SYSTEMS AND PROGRAMMING 78 2' l 1978 —
2200 PEACHTREE SUMMIT 1. Application 2. Dept. Application No.
401 W. PEACHTREE STREET : | -
| ATLANTA, GA 30308 — N - e
4. Person to Contact 5. Working Title 6. Telephone Number
C. RAWLINGS w | mMANAGER  586-5257

7 “Action Requested
a. [] Establish Retention Schedule; recordﬁaill continue to accumulate.
b. ] Dispose of present accumulation; no further accumulation anticipated.

¢. 5 Amend ApplicationNo. __ 74-238A __ _ __  Check One: [ Change; Superceds; [J Void

8. Dates of Series 9. Records Series Title (followed by title used in office; if different) -
Earliest Latest
1972 | Present Automated System Development File
10. Division and Qffice Function What is the function of the Division and the Office in which this record series is created?

s

SEE ATTACHED

1

11. Record Series Description : This Tile contain_s-the following doc;umen't's {include form numb&s and u‘tles,r if any):
Attach samples of the file,

Documents refating to: ~ Designing and developing automated information systems for use in
-conducting various activities undertaken by MARTA.

—— e

Included are:  Correspondence on system development study design, cost summaries, program
narratives, work . programs, project reports, final integrated and system test
results, final maintenance test results, and supportive papers.

Fileisarranged:  Alphabetically by Project acronymn, numerically by Project step thereunder.

12. Monthly Reference Rate How often are records referred to whrch are
Onetosixmonthsold __ 3 :Seven to twelvemonthsold L _____ __ ; Thirteen to twenty-four months old ]-_._,_L — !
twenty-five months and oider l___,,_ ] A

[13. Annual Rate of Accumulation of Records P T—" o -
Letter-size drawers __L . Legal -size drawers _; - ‘-. J_ ; Shelves ———w ; Other (specify) —

3012 (3/76)




YES | NO | 14. AQuestionnaire {Place an "'X" in ﬁw proper column}, o _ 4
a. 1s this the officia! copy of the saries?
If not, where is it? :
- b. Does the s-e—r;és_csﬁta:r.lzgr;ﬂ_denual mformahon f_e-aumng sacurity hand!mg’ ff ves cite law or regulytloh ) T
1 X e L ) ' ]
| X ] & lsthisgvigy rec '0‘3% _ ' As stated by the Manager of . Sys tems/ Progr:amming _
X li, Does 1hissMies Fade Mistorieal o long teem research value?
X o When ane or bwvn docueesnts i The Dide piboe of necessiny Lo keep the cotne Tde oo tong peniod | could these docaments Hhe
scheduied separately?
X f. is the information contamed in this serles ever pubhshed? 1f yes, auach h copy. T -
) 9.7 “1s the information contained in this series ever anatyzed and/or recorded in a summarized report? - T
X If yes, attach copy.
X h. 1s there a duplication of this serigs in your offnc-e—; Tr; EE:;.tf\er offlce or agency? o - B
It yes, where?
X i, s this series for a major por?mn of it) reqularly microfitmed?
| X i-_Does the record series result’ m__a_c?fn_p‘utcir_enmout? Tests results are print-out B
16. Retention Reqmremems The following requires the series to be kept:
a. State Law -_— . years. d. Audit period _— . years,
b. Statute of limitation U years, ] e. Administrative fieed e years.
¢. Federal Igw —— years. : f. Federal retention instructions —  _ vears.
Attach copy or excert of laws or regulations. Explain administrative need.
16. Approved Disposition instructions This agency re;;nme;as that the file series be cut oﬁ.arthhe end o_l- ;ach -
{1 Calendar Year; [ Fiscat Year: Other __ _— — then,
[J Hold in the current files area monthis) ___ ____ vyearis); then

_— year-(s}; then
year{s); then

[J Transfer to local holding area: hold
[J Transfer to State Records Center; hold
O pestroy.

(] Transfer to State Archives for permanent retention. .
& Other (Specify! ' . ) .

Upon installation and operation of each project system, place all project
development papers in inactive file; transfer to Authority's Records Center
Vault; maintain as current vital record, héld for life of system. Upon

termination of system, remove from vault store in Record Center for 1 year,
then destroy. - '

]

These instructions apply to all prior and future accumulations of the series.

{Indicate briefly rationale {or recommendations above/or write additional remarks):

17. APPROVALS

—

Department Records Managemempt Officer Date Legal Couﬁs_e'l'>
g _2/27/75 -1\ | _
! te Divighn of Audit -
, - - WL 11

Approv epartmeht har ment “of Archives ang History Date
7~ /7 B T anatlld ldey 3-'3 78"

Dale MARTA Managernent Advisory Committee Dste

G Qé%?r/
' Vd




